



[bookmark: _Toc231297268]Beechwood Medical Practice – Freedom of Information Organisation Publication Scheme
Information available from this organisation that provides services under contract to the NHS under the FOI Act model publication scheme.

	Class 1 – Who we are and what we do

	Information to be published
	How the information can be obtained
	Cost

	Doctors in the organisation
	Organisation website, information leaflets
	Free

	Contact details for the organisation (named contacts with telephone numbers and email addresses)
	Organisation Website, information leaflets
	Free

	Opening hours
	Organisation Website, information leaflets
	Free

	Other staffing details
	Organisation Website, information leaflets
	Free



	Class 2 – What we spend and how we spend it

	Information to be published
	How the information can be obtained
	Cost

	Total cost to the ICB/NHS England/Public Health of our contracted services
	Write to the practice manager
	Free

	NHS Income/expenses
Fees and reimbursements
GMS Contract 
	Write to the practice manager
	Free

	Class 3 – What our priorities are and how we are doing

	Information to be published
	How the information can be obtained
	Cost

	Patient questionnaire results
	National Patient Survey website, practice website, newsletters
	Free

	Plans for the development and provision of NHS services
	Practice website/ electronic copy
	Free

	Minutes from patient participation group
	
	

	Inspection reports by regulators: eg CQC
	Website
	Free

	Class 4 – How we make decisions

	Information to be published
	How the information can be obtained
	Cost

	Records of decisions made in the organisation affecting the provision of NHS services
	Electronic copy upon application to practice manager
	Free

	Class 5 – Our policies and procedures

	Information to be published
	How the information can be obtained
	Cost

	Internal instructions to staff and policies relating to the delivery of services
	Electronic copy upon application to practice manager
	Free

	Policies and procedures about the employment of staff
	Electronic copy upon application to practice manager
	Free

	Equality and diversity policy
	Electronic copy upon application to practice manager
	Free

	Health and safety policy
	Electronic copy upon application to practice manager
	Free

	Complaints procedures 
	Electronic copy upon application to practice manager
	Free

	Records management policies (records retention, destruction and archive)
	Electronic copy upon application to practice manager
	Free

	Data protection policies
	Electronic copy upon application to practice manager
	Free

	Policies and procedures for handling information requests 
	Electronic copy upon application to practice manager
	Free

	Class 6 – Lists and registers

	Information to be published
	How the information can be obtained
	Cost

	Any publicly available register or list 
	Not held
	N/A

	Class 7 – The services we offer

	Information to be published
	How the information can be obtained
	Cost

	The services provided under contract to the NHS
	Practice website 
	Free

	Charges for any of these services
	Practice website
	Free

	Information leaflets
	Practice website and information provided on site
	Free

	Out-of-hours arrangements
	Practice website and practice leaflet
	Free
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